EDUCATION

Waterbury Public Schools

Accountant II – Educational Grants
(School Business Office)

General Statement of Duties: Performs professional accounting tasks in grant-related auditing and accounting; does related work as required by the Grants Manager.
Specific Examples of Duties: Acts in conjunction with the Education Grant Project Coordinators. Sets up and maintains accurate records and accounts. Advises department head and others on accounting policies and interprets and applies them to grant functions to ensure conformance. Follows Business Office Grant policies and procedures. Assists in the preparation of CT State Department of Education cash management requests. 
Assists in the preparation of CT State Department of Education end-of-year expenditure reports. Assists in the preparation of special financial statements and reports for the information and guidance of City officials. Responds to grant audit requests and develops and modifies accounting procedures, policies and systems, as necessary in order to meet changing requirements.
Qualifications: Professional accounting experience and graduation from a college or university with specialization in Accounting; or any combination of experience and training which would provide the necessary knowledge, skills and abilities. Thorough knowledge of accounting principles, methods and practices; thorough knowledge of laws, ordinances and regulations governing the financial operations of the Education Department. Also requires demonstrated ability to use accounting software/database and problem-solve while meeting deadlines. Must have the ability to analyze and interpret data in order to prepare statements and reports. Must exercise good judgment and maintain effective relationship with co-workers.
Work Year/hours of Work: This is a 12 month position, 35 hours per week

Salary :   $716.80  Per Week

 Benefits:   Governed by SEIU Labor Agreement
This is a grant funded, union position that exists as long as grant funds are available.

Please submit letter of intent, resume, City of Waterbury Application for Employment, 

Copy of transcripts or college diploma to:

James A. Murray
Human Resources-Education

236 Grand Street

Waterbury, CT 06702

Closing Date:

April 16, 2010
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